Parent/Student Email Subscriptions Registration Guide

Parents and students can use the Parent Internet Viewer (PIV) to have automated grade, attendance and discipline
alerts sent directly to an email address of their choice.

Registering for Email Subscriptions

V¥ Login to the Parent or Student Portal at http://www.dadeschools.net:
Each year you must
e T

o ' re-register for email
% ) Badeschookenet subscriptions.

ITS System Maintenance

SAP System Maintenance

On the main Portal page,
V¥ Click View Grades & Attendance

The Internet Grade Viewer summary page will be displayed.
Setup/Verify Email Addresses

V¥ Select the name of the student for whom you would like to receive alerts

V¥ Click the Home link on the left-hand side V¥ Click Edit Profile
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V¥ Click the Home button and then the Internet Viewer link

@ Smith, Robyn

M-DCPS Training System

@ Home

Sign out Help

A b=

Set each address as either Home, Work, or Other
Select 1 email address as your primary address
Click Save

General Password

Personal Information
Name: Smith, Robyn
Time Zone: -

Preferred Culture: English ~

Phone: . J — Other ~ . 2 _3J

Email: \AnotherEmailAddress@yahoo.cc Work ~ ~ © Primary @
IAmAGoodParent@Dadeschools Home D
Other ~

L

Verify or Enter an email address in the boxes provided

Reports
My Reports
MNew Report

e, Options
Edit Profile
Change Password

Internet Viewer

V¥ If you have more than 1 child linked to your account, repeat these steps for all other % Internet Viewer _

children.

 —

Once your email addresses have been added or verified and you are back in the Internet Viewer main page, a summary

of the student’s grades will be displayed.
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Setup Email Subscriptions

— Options
On the bottom left-hand side of the page, & Home
V¥ Click the Email Subscriptions link o Print
Email Subscriptions -
A page with the available alerts (report) types will be displayed. |

On the Sign-Up page,

¥ Place a check mark next to each report type you wish to receive.
(See Email Alert (Report) Types Descriptions at http:/gradebooksupport.dadeschools.net/pdf/PIV_alert_descrip.pdf)

V Select the report and days for notifications to be sent. Under Classes, set the grade threshold when an alert will be
sent.

¥ Place a check mark under Home, Work and/or Other to tell the system where to email the report.

¥ Click Save upon completing your choices.

Email Subscriptions Home Work Other
M Automatic unexcused absence notice. B ¥ v
Automatic discipline notice. B
v Attendance summary. D
Sun [l Mon [£] Tues 7] wed [ Thurs [¥] Fri [ sat i i
M Grade Summary. B
¥] sun [ Mon [T Tues [F] wed [F Thurs [ Fri [7 sat ] v
= Student assignments. B
] sun [E Mon [ Tues [F wed [ Thurs [E Fri F] sat ] 2
Classes
[ 00(Y) M/J Homeroom R E |
vl 01(Y) M/ Introduction to Computers L2 B ! ‘
7 02(Y) M/ Mathematics 2, Advanced B-3 -~ D ¥l Y
™! 03(¥) M/3 Comprehensive Science 2 c-2 ~ B V. v
i 04(Y) M/] Civics & Career Planning c-2 -~ B v .
¥l 05(Y) M/J Language Arts 2 B-3 -~ B ¥ Y
M 6(v) Band 1 c2 - B B E
Save

To receive alerts for multiple students, select another student’s name on the PIV and repeat the process.

Changing or Cancelling Alerts

V¥ Log in to the Parent or Student Portal and launch the PIV.
V¥ Change the settings for the Email Subscriptions or,
¥ Uncheck an alert. Unchecking all alerts will cancel all alert emails for this student. You can always reactivate

alerts later if you choose.
¥ If you change your email address, update your information in the portal as well as your Gradebook profile.

Support

V¥ Contact your school for any issues related to this application.
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